Self Managed Parent Portal User Accounts

Single Sign-On Directions

Objective:

The purpose of these instructions is to assist you in setting up a new Parent Portal Account that
you can manage via your personal email address. In addition, this setup process will allow you to
associate this one user account with multiple students; so if you have more than one child
attending school in the district, this new account will allow you to access information for all of your
children.

Setup Procedure:

To create a new account and link your student to it, you will need your Parent Portal Letter
from your school. It contains your student’s Access ID and Access Password which you
will use to link the account you are creating now to your student. Please have your Parent
Portal Letter on hand before beginning the process described below.

1. Go to the following web address: http:// https://powerschool.howell.k12.nj.us/public/ Click
on the Create Account Tab, then click Create an Account

PowerSchool

Student and Parent Sign In

Sign In Create Account (

Create an Account

Create a parent account that allows you to view all of your students with one account. You can

also manage your account preferences. Learn more
Create Account &
T T T e o e e T L ek

IMPORTANT. Students may experience a change to the bus stop from last year.
Transportation will be picking up more “group” stops than in the past. Please check
the bus stop location when reviewing your student’s information. Click on the MY
Schedule Icon to view your Teacher

2. Enter the following required information:
Create Parent Account:

a. Enter Parent First Name

b. Enter Parent Last Name
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c. Enter Personal Email Address - PowerSchool will use this to account to email
your username and password if you forget it

d. Enter a Username for your new Parent Portal Account — this is not the Student’s
Access ID — it is your Account Username that you assign

e. Enter a Password for your new Parent Portal Account (password must be at least
6 characters long with at least one number) — this is not the Student’'s Access
Password — it is your Account Password that you assign

f. Reenter the new password

Link Students to Parent Account - You should receive a Parent Portal Letter from the
school with your students Access ID and Access Password

g. Enter Student's Name

h. Enter Access ID

i. Enter Access Password

j- Choose your relationship with your student from the drop down list

[if you have more than one student in your household that you wish to link to this
account, scroll down to the next available block of student data entry, repeat steps g
through j for each]

k. Scroll all the way down to the bottom of the screen and Click Enter when finished
entering all information

Create Parent Account

Parent Account Details

First Name
Last Name
Email
Desired Username E

Password

Re-enter Password

Password must: *Be at least & characters long

Link Students to Account

Enter the Access ID, Access Password, and Relationship for each student you wish to add to
your Parent Account

: |

Student Name

Access 1D E

Access Password

Relationship — Choose i
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3. You will be returned to the Parent Sign-In Screen — Enter your new username and
password and click Sign In.

4. If you need to modify your account at anytime after it has been setup, you may do so as
follows:

a. After logging in, from the Main Screen of the Parent Portal, click on Account
Preferences

b. Then click on the Profile Tab
c. Make your changes to the fields on the screen

i. First Name, Last Name, Email and Language (primary language spoken
at home)

ii. To edit your username, click on the Pencil Icon across from Username

iii. To edit your password, click on the Pencil Icon across from Current
Password

d. Click Save when finished with your modifications

Welcome, John Smith | Help | Sion Out

Navigation ‘ ; atugents

@ Grate Hstry Account Preferences - Profile

%H\smncal Ca [fyou want to change the name, e-mail address, usemanme or gassword associated with your Parent account, vou may o so elow. Please click the corresponding Edit button to
=] Make ChENGEs to your Username, ar password.
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First Name: F
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Select Language I—LI
@AccuumPreferences 9 SelectaLanguage

Usemane; it

l_"“| Teacher Comments

6
}g NPT EEND Currant Password: al”)

L% Wy Schedule |

Page 3 of 4



5. To add a student to your account:

a. After logging in, from the Main Screen of the Parent Portal, click on Account
Preferences

Click on the Students tab

Click on the Add button

Enter the required information as your did with your first student
Click Submit
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lavigation
Account Preferences - Students

{0, Account

L) Preferences
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DE Profile | Students
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% Demographic
Info

2 iy Soheduk

_I Report Card

Bus Information

My Students Add Student %]

To add a student to your Parent account, click the ADS

/ Stucent Access Information
1. Timothy Abrantes

2. Maha Adnan Student Name I:l

3. Nicole Aguilar Lugo
i
Code Re 4, Samantha Aguilera N l:l
5, Isabella Alameda
‘_J Assessment 6. Jacob Albom
7. Paulina Alcala-Gonzalez
8. Ivette Alcaraz

9. Yusuf ALRasheid Relatonship

10. Daniel Alvarado
11, Hailey Bagley

Jr’ Conned[c 12, Christopher Bania Cancel ﬂ
: SECLNE 13. Mark Baraghamyan —
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