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SPECIAL EDUCATION/RECEIVING SCHOOLS – PUPIL RECORDS 
 
 The receiving school district, in order to be in compliance with N.J.A.C. 6A:14, will 
provide all special education services to all special education pupils in accordance with New 
Jersey Administrative Code, the Individuals with Disabilities Act, Board Policies 208 and 221 
and corresponding Regulations. 
 
A. Procedures to Ensure the individualized Education Program (IEP) is Accessible 
 

1. Procedures regarding student records will be developed and implemented to 
ensure that the IEP is accessible to each teacher or service provider in 
accordance with N.J.A.C. 6A:14-3.7(a)2. 

 
2. The compilation, maintenance, access to and confidentiality of student records will 

be in accordance with N.J.A.C. 6:3-6.  Access means the right to view, to make 
notes, and/or have a reproduction of the record. 

 
3. All student records will be returned to the sending district within fifteen calendar 

days of a student’s last day of enrollment. 
 

4. If the IEP is copied, the receiving district will be sure the IEP is kept confidential 
and is maintained according to N.J.A.C. 6:3-6.4(b).  The IEP will be maintained in 
a central file at the school attended by the pupil and if the records are maintained 
in a different location, there will be a notation on the central file as to where such 
other records are located. 
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